Tax Administration

R. Reports Menu: H. Systems East Export

Tax Admimistration Anytown

. 1. Cash Receipts A. Transfer to GL
B. Transfer to AP
C.Close Tax Year

2. Post Cash Receipts

3. Adjusting Entries

E. Process Direct Debits
H. Restore Points

2 Calculate Penalty l. Installation Maintenance
6. Change Parcel Information P.Password Maintenance
R. Reports Menu ||
U. Live NEMRC Update
0. NEMRC Backup

X. Index Data Files

4. Calculate Interest

7. Add History

8. Refund Credits

Receive Cash From First American
Receive Cash From Systems East

10. Display Status

Q. Quit This Application

Click on “R. Reports Menu” from the Main Menu and the following window will appear:
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Tax Administration

Tax Administration Reports Anytown

Click on “H. Systems East Export” from the Reports Menu and the following window will
appear:
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Tax Administration

Systems East Export

" Entity Choics fiife

Eritityy [Marme 1 |[Export
Arvtoreen 01 [

05 |Anytown [

L Fi

Send to Systems East How? 2

v Send thiz Export via the Internet | Paszive FTP
| Send thiz Export via the Diskette

| Send thiz Export vis ancther drivesfolder

Advanced Options 1

| Comkine years hased on the first 0 positions of the year name

4 5
CK | Cancel |

Export: Check the box in this column to have the entity data included in the export.
Send to Systems East How?: Check to choose how selected items will be exported.

Advanced Options: If your data for a single tax year is stored in multiple records in the
tax files then the company would like them combined to one record for processing
payments. The tax year naming convention you use should facilitate that process with this
option. The following example of a town tax bill loaded as year ‘2008T’ and an
Education tax bill loaded as ‘2008S” would result in the check box to combine being
selected and the first 4 positions of the year name to be used for totaling purposes to
report. Contact support if you need assistance with this option.

OK: Click “OK” to save changes and return to the previous screen.

Cancel: Click “Cancel” to cancel and return to the previous screen.
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